​DAILY INCOME LOG SHEET
  DAY & DATE __________________ 

FINES AND BILLS PAID
	Patron Name
	Amount
	Form of Payment
	Notes
	Staff Name/Initials

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


TOTAL




    $_________
GUEST PRINTING CARDS

Opening Cards Denomination on Hand  $________     $________      $____________                   Staff Initials      
Cards Received During the Day
       $________    $________      $____________                   Staff Initials 
Closing Cards Denomination on Hand    $________     $________      $____________                   Staff Initials
	Card Number
	$1
	$5
	Form of Payment
	Staff Name/Initials

	zzz
	
	
	
	

	zzz
	
	
	
	

	zzz
	
	
	
	

	zzz
	
	
	
	

	zzz
	
	
	
	

	zzz
	
	
	
	

	zzz
	
	
	
	

	zzz
	
	
	
	

	zzz
	
	
	
	

	zzz
	
	
	
	

	zzz
	
	
	
	


TOTAL SOLD



        $________     $________      $____________

OTHER TRANSACTIONS
	Transaction Type/Notes
	Cost
	Tax
	Total
	Form of Payment
	Staff Name/Initials

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


TOTAL



        $________$________$________
Subtotals Received for:

Fines/Bills

$________________________

Guest Printing

$________________________

Other


$________________________
Total Income

$________________________
OPENING DRAWER COUNT

 


CLOSING DRAWER COUNT

Currency

$_______________


Currency

$_______________

Quarters

$_______________


Quarters

$_______________

Dimes


$_______________


Dimes


$_______________


Nickels


$_______________


Nickels


$_______________

Pennies

$_______________ 


Pennies

$_______________ 

Other


$_______________   
  
             Other


$_______________        Total Cash

             $_______________
 
    Total Cash

             $_______________
    Total Checks                          $_______________

 





 

    Total Credit Cards
             $ ______________
 







    Total 1180s

             $_______________
  







    Less Drawer (-)
            $_______________
 







Opening Balance  

Total Deposit 
____________________________
Total Income and Total Deposit 
should balance equally
Over/Short (+/-)     
            $_______________
OPENING SAFE COUNT




CLOSING SAFE COUNT

Currency

$_______________
 
            Currency 
          $_______________

Quarters

$_______________

            Quarters
          $_______________


Dimes


$_______________

            Dimes 

          $_______________

Nickels


$_______________

            Nickels                         $_______________    

Pennies

$_______________

            Pennies

          $_______________


Other


$_______________

            Other

          $_______________
         

  Total Cash


$_______________

   Total Cash 

          $_______________
Amount verified at opening by_____________________________________________

Amount verified at closing by_____________________________________________

Checked against Acorn Reports by__________________________________________
